DD MMM YY
MEMORANDUM FOR  341 MSG/CC




FROM:  YOUR PRIVATE ORGANIZATION (PO’s) NAME
SUBJECT:  Liability Insurance Waiver Request
1.  The (PO’s Name) (wishes to be) (is formally) established as a private organization (PO).  The purpose of this PO is to contribute to the morale of the (Your Organization) through numerous people programs.  We wish to raise funds to support these activities through various approved fund-raising activities.

2.  (PO’s Name) requests that the requirement of liability insurance be waived as our normal activities are such that the risk of liability is negligible. All members of (PO’s Name) have been made aware that they are jointly and severally liable for the obligations of the PO and their understanding of the liability has been documented with (PO’s Name). If our organization becomes involved in any special events that involve greater risk of injury or damage we will obtain insurance. Insurance waivers must be reevaluated annually.

3.  POC is: (List all PO’s officers and their phone numbers, all PO’s officers’ signatures are required).
_____________________________



______________________________
Name







Name
President, PO Name





Vice President, PO Name
Phone #






Phone #
_____________________________



______________________________

Name







Name


Secretary, PO Name





Treasurer, PO Name
Phone #






Phone #
1st Ind, 341 MSG/CC, DD MMM YY, Liability Insurance Waiver Request
MEMORANDUM FOR  341 FSS/FSR
Approved/Disapproved 
                                     ___________________________________

                                                                          MARCUS K. GLENN, Colonel, USAF

                                                                          Commander, 341st Mission Support Group

This letter is a sample only and must be reaccomplished by your private organization on plain bond paper (please do not use your squadron’s letterhead) Thank You!
Disclaimer: This is a private organization. It is not a part of the Department of Defense or any of its components and it has no governmental status.


